1. Istos: Create New Budget Year
a. Set the targets (39, 41, etc.)

2. Istos: Create Guideline Plan
a. Copy Previous Values from the upcoming FY proposed values where available
b. Manually enter others
c. Add comments if needed
d. Funds available for new topics is entered into the form (not “Derived” as suggested by box 4)

e. Calculations will reveal available funds for new initiatives (box 4)

3. R&TD Website: Call for Topics Concepts

4. STMC Website: Call for Initiative, Center and Facility Concepts

a. Includes Prioritization

b. Possibly open call for HRDF items as well?
5. Support: Data imported into ISTOS from submission sources

6. ISTOS: Create a Concept Plan
a. Create a new plan and select an active guideline plan as the source
b. Concept plan will now include the submitted concepts (inits, and topics, etc.)
c. Copy their proposed values into the target columns using “copy arrows” or manually enter values
i. A non-zero value indicates selection

ii. Zero indicates a concept is not selected to move forward to proposal phase

d. Add comments where needed, view previous comments associated with the tasks

e. Make other plan changes as needed (never return to guidelines tab again)

7. ISTOS: On manage tab, select an active concept plan and its target for release to STMC website
8. STMC Website: downselect details are available for review and resubmission where requested
a. Oppurtunity to automate resubmission based on downselection (for example, OCSCT requests resubmit, that directorate may then resubmit, but not others)

b. Include maintenance request to change colors, etc.

9. ISTOS: Create a new concept plan by copying from the selected downselect plan
a. This will add new or updated concept submission that came in after the creation of the original plan
b. Refine concept plan as needed based on resubmitted information
10. Istos: On manage tab, select an UPDATED, active concept plan and its target for release to STMC website
11. R&TD Website: Prepare for Data Call

a. Update initiative list with new initiatives and renewals
